DB Directions
For the Kansas Folk Dancing database



Field definitions:
The fields for the tables and forms. Some fields may show up on reports.

Clubs (see Club Form and Club Table)
· Club_ID: Number assigned to the club. When a new club is added to the table, a new number is added (e.g., if the last club # is 8, the new club # will be 9). 
· Club_Name: The name of the dance club
· President: The name of the individual who oversees the club
· Instructor_ID: The Instructor_ID number (found in Instructors)
· Dance_District_ID: The Dance_District_ID number (found in Dance Districts)
· Location: The location where the club meets
· Address: Address of the location
· City: The city where club meets
· State: The state the location is in
· Zip_Code: Zip of the location
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Club Form
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Club Table

Dance Districts (see Dance District Form and Dance District Table)
· Dance_District_ID: NOTE, two dance districts exist in Kansas. Blue (1) and Gold (2). This field probably will never need to be changed. 
· District: Name of district.
· President: Name of individual(s) in this position
· Vice_President: Name of individual(s) in this position
· Secretary: Name of individual(s) in this position
· Treasurer: Name of individual(s) in this position
· Historian: Name of individual(s) in this position
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Dance District Form
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Dance District Table

Instructors (see Instructor Form and Instructor Table)
· Instructor_ID: Number assigned to the instructor. When a new instructor is added to the table, a new number is added (e.g., if the last instructor # is 8, the new instructor # will be 9). 
· Instructor: The name of the instructor
· Address: The address of the instructor
· City: The city the instructor lives in
· State: The state the instructor lives in
· Zip: Zip of the area the instructor lives in
· Home_Phone_Number: Home phone number of the instructor. Input as XXX-XXX-XXXX
· Mobile_Phone_Number: Mobile phone number of the instructor. Input as XXX-XXX-XXXX
· Email: Email of instructor
· Dance_Types: The types of dances the instructor teaches (e.g., squares, lines, rounds, contras, clogging)
· Dance_Levels: The dance levels the instructor teaches (e.g., Basic, Mainstream, Phase I, Phase II)
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Instructor Form
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Instructor Table

Database Usage
Data (Figure D.1)
· Data input (From my experience, it is the best to add new data using the tables function.)
· To add new data, select the appropriate table 
· Select “New Record” or go to the bottom of the table
· Fill in the applicable fields
· Save data
· Data modification (From my experience, it is the easiest to modify data in the tables function. However, it can also be done by the forms function.)
· Select the appropriate table or form
· Select the field of the data one wants to change
· Change data
· Save changes
· Data deletion (From my experience, deleting one field of data can be done either in the tables or forms. Deleting an individual, club, or district is probably best done in the tables). 
· Select the appropriate table or form
· Select the field or fields one wants to delete
· Delete data
· Save changes
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Figure D.1
Fields (See Figure F.1)(From my experience, it is best to do this in the tables function.)
· Field input
· Select the appropriate table
· Select “Insert Field,” “Click to Add” or like button
· Name the field
· Save changes
· Field modification
· Select the appropriate table
· Select “Rename Field” or the like
· Rename the field
· Save changes
· Field deletion (Note: deleting a field may delete all the data in that field)
· Select the appropriate field
· Select “Delete Field”
· Delete field
· Save changes
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Figure F.1

Reports
· Preexisting reports (e.g., District Clubs) can be found underneath the Reports tab. Any changes done on the tables and forms should automatically update on the reports.
· If the preexisting reports are not sufficient, reports can be created. One clicks on the Create Report and select the applicable fields and how one wants the data to be presented. 

Notes
· Instructor_ID and Dance_District_ID fields were used to form relationships between the tables Instructors, Clubs, and Dance Districts (see Figure R.1).
· When creating a new record, it is best to fill this field first.
· Be careful with these fields (as well as Club_ID). The numbers in these fields are used to identify a particular club, instructor, or district. If changing a number in this field, it is best to make sure that number is changed on the other tables as well.
· When changing or deleting data in these fields, error or change messages may appear. I have found that sometimes it is best to only have the table one is currently using and have all the others closed.
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Figure R.1
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Dana Schirmer 6020 SE 77th St Berryton Kansas 66409 N/A 785-554-7221  schirmerdj@ao Squares Basic, Mainstream, Plus, & Advance
Kevin Denning 3047 S Eisenhower Ct Wichita  Kansas 67215 316-522-2315 316-640-2625 kevindenning@ Rounds Phase | I, Ill, & IV
Larry Crady 910SWsaline St Topeka  Kansas 66606 785-234-9700 N/A Icrady@att.net Squares Basic, Mainstream, & Plus
Wolfgang Johanning 854 E 1000 Rd Lawrence Kansas 66047 785-842-5073 785-727-6715 wolfgang_johar Rounds Phase |, II, &Il
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|1 St Joe Squares Chris Wildhagen 1 1 St Peter Lutheran Church 3524 St Joseph Ave StJoseph Missouri 64505
m: Plus Squares Dana Schirmer 2 1 Kaw Valley Activity Center 200 SW 30th St, Suite 105 Topeka  Kansas 66611
E Merry-Go-Rounders Kevin Denning 3 2 Park City Senior Center 6100 N Hydraulic ParkCity Kansas 67219
4 Ottawa Promenaders Bruce Groninger 4 1 Washburn Towers 5265 Main Ottawa Kansas 66067
5 Happy Time Squares _Kathy Mears 5 1 First Methodist Church West Campus 867 US Hwy 40 Lawrence Kansas 66049
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Plus Squares Dana Schirmer 2 1 Kaw Valley Activity Center 200 SW 30th St, Suite 105 Topeka  Kansas 66611
Merry-Go-Rounders  Kevin Denning 3 2 Park City Senior Center 6100 N Hydraulic ParkCity Kansas 67219
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